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,
 Compliance Document Listing
 is revised to incorporate NPG 4300.1, NASA Personal Property Disposal Procedures and Guidelines.




Funding in the amount of $66,159 is available for the period 1 Jun 99 through 30 Sep 99.  The appropriate JON to charge is:  NXSALES0.
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Maintain the IM03 KSC Records Management System database or its equivalent;  

Manage the KSC Petroleum, Oils, and Lubricants (POL) hazardous materials storage facility;  

Deliver fuels to all KSC stationary and mobile equipment, including KSC and CCAS railroad maintenance GFE;  

Provide life-cycle tracking of contractor-acquired hazardous materials at KSC; and

Report contractor-acquired hazardous materials for use at CCAS, PAFB, and the Florida Annexes via the Air Force Environmental Management Information System (AF-EMIS).

3.2.1.1–Logistics Management Services.–SGS shall perform the following:

Catalog program, standby, and stores stock in the inventory management system;

Screen Manufacturer's Part Numbers (MPNS) through DLSC for adoption of existing National Stock Numbers (NSNs), request assignment of new NSNs, and ensure compatibility between NSNs common to the installation and DLSC;

Research stock, GSA/DLA, and Federal Supply Schedules to determine the source of supply for material requirements documents;

Perform material requirements planning for Mod-Kits requested by NASA; and

Provide services for NASA/KSC. The type of support includes:  Port-o-let service, cash register service, linen service, waste pickup from Ransom Road, and bottled water delivery; it also includes providing maintenance of coveralls, microwave ovens, calculators, mail equipment, scales, typewriters, Government-owned bicycles, and the like).

3.2.1.2–Provide Supply Operations.–SGS shall perform the following:

Provide warehousing services to support operational activities of KSC/NASA.  Functions include binning incoming materials, issuing outgoing materials, entering material requirements into KIMS, management of shelf-life controlled materials, management of the hazardous materials storage facility (POL), assembly of NASA modification kits, and maintenance of warehouse location control system;

Through coordination with the NASA Property Disposal Officer, provide sales of NASA owned surplus, recycled, or exchange/sale of personal property.  Perform all aspects of sales preparation including, but not limited to, sales scheduling, lotting, advertising, staging property for sale, customer assistance with inspection of property, security for inspection and sales, loading customer after sale, contract administration, and preparation of all required documentation;

Perform all aspects of the excess function to include, but not limited to:  incheck, locate, store and screen; ultimate disposition through federal transfers, donations (i.e., Stevenson-Wydler/Computers for Learning), sales abandonment and destruction; prepare and maintain all official record files;
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Stock, issue, and purge forms and publications; fill orders or notify of non-availability within 3 days of request; accommodate requests for stocked forms and publications via electronic communication and internal mail system;

Manage the KSC RSA and update the on-line KSC Records Management System (IM03) pertaining to authorized records disposition;

Provide supplies and materials to customers;

Provide customer service for NASA/KSC.  Specific requirements include entering customer material requirements into KIMS or another automated supply management system, replenishing bench stocks (including HAZMAT), processing over-the-counter issues, binning, distributing incoming material to all customers within a 50-mile radius of KSC, issuing protective garments, and issuing loan tools and test equipment; 

Provide furniture support to NASA and all authorized customers (SGS shall receive, store, assemble, repair, reupholster, clean, deliver, and pick up for retention and/or excess, all office furniture; SGS shall regularly replenish stock levels, periodically adjusted based on actual demand, for furniture, including executive furniture);  

Conduct inventories of all stock listed supplies and materials;

Provide temporary custodial storage space to NASA and customers (SGS shall pick up, store, and deliver items;

Provide receiving services required to support NASA/KSC and CCAS as specified.  Specific functions include receiving freight shipments consigned to NASA; in-processing materials and equipment; inspecting for over, short, damaged, special handling or storage requirements; verifying proper receipt documentation; resolving receipt discrepancies; processing documents to ensure accountability; using KIMS or another automated inventory system to support receiving functions, and processing all receipt documentation to the appropriate procurement department); and 

Provide services to the KSC Public Affairs Office and for KSC special events.

3.2.1.3–Provide Property Management.–SGS shall bar code equipment for J-BOSC and NASA equipment. This includes bar-coding the items and the creation of an equipment receipt record equipment. This includes bar-coding the items and the creation of an equipment receipt record (ERR) with supporting documentation.  Items are to be listed in NEMS for equipment used by J-BOSC. SGS shall also maintain control of J-BOSC equipment. 

SGS shall conduct equipment inventories.  Equipment inventories include the NASA 100 percent triennial inventory, NASA sensitive item random sample inventory, and the J-BOSC biennial inventory.  A semiannual J-BOSC Equipment Loss Rate shall be calculated based on line items lost during the fiscal year.  

SGS shall perform excess property management for excess property identified by NASA, J-BOSC, and KSC contractors.  This includes entering information into the NASA Property Disposal Management System (NPDMS) to accomplish NASA and other federal agency screening and disposition.  SGS shall record excess property freezes and dispositions using 
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NPDMS and retain the official documentation file for receipts and dispositions of excessed property.



Performance Standard��3.2.1-1�(PS)�90% of supplies, materials, and support services provided to meet the customer’s negotiated need date, but in no case shall be later than three work days after the negotiated need date.��3.2.1-2�(DS)�Report hazardous materials transactions via AF-EMIS within one work day.��3.2.1-3�(DS)�Warehousing actions shall be processed within two work days after receipt of appropriate documentation, with none to exceed four work days.��3.2.1-4�(DS)�Equipment inventory results available within 30 days of completion.��3.2.1-5�(DS)�Initiate actions to resolve frustrated shipments within five work days.��3.2.1-6�(DS)�Distribute available forms and publications within three work days of request.��3.2.1-7�(DS)�Perform routine RSA transactions within three work days and priority transactions performed as requested.��3.2.1-8�(DS)�Custodial storage and retrieval actions shall be completed within five (5) work days after receipt of approved document, with none to exceed ten (10) work days.��3.2.1-9�(DS)�Support shall be provided to the KSC Public Affairs Office and for KSC special events to meet negotiated need dates for each respective event. ��3.2.1-10�(DS)�A NASA Tagging Accuracy rate of 85% shall be maintained.  The tagging accuracy rate = 1 - (items tagged with error or errors/total items tagged for the period). ��3.2.1-11�(DS)�NASA equipment inventories shall be performed on 100% of the items on the account triennially in accordance with SGS documented inventory schedule. ��3.2.1-12�(DS)�NASA sensitive item random sample inventories shall be performed (20% of accounts items) in accordance with SGS documented inventory schedule. ��3.2.2–Transportation.  SGS shall provide transportation services to meet scheduled and unscheduled operations, to include off-site support, authorized programs, and special events as directed by the Government.

3.2.2.1–General Transportation Services.–SGS shall close the KSC motor pool and consolidate it into the much larger CCAS motor pool. SGS shall provide transportation services required to support KSC, CCAS, and PAFB.  Transportation services at PAFB will be provided through a sub-motor pool at that location. This sub-motor pool will provide taxi, bus (both scheduled and flight line) and U-Drive-It vehicle pool.  The general purpose vehicle fleet will be GSA leased and maintained.  Scheduled bus service at PAFB will be with 15-, 20-, and 40-passenger buses.  Maintenance of Government owned buses will be at CCAS.  Refueler Maintenance will continue to be provided at PAFB from Building 676.  The basic functions include shipping, receiving, packing and crating, pick up and delivery of supplies, materials, and equipment. The motor pools will also be storage locations for vehicles, where operational maintenance is performed, and from where the vehicles will be dispatched.  SGS shall provide the following transportation services:

Provide transportation of flight hardware, support equipment and general labor services on KSC, CCAS, and PAFB; 
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Control the custody of, accounting for, preparation of, correction of, and conversion of Government Bills of Lading (GBL) for use with Government shipments, and maintain records, files, and documentation;

Provide cargo pickup/delivery between facilities located on KSC, CCAS, and KSC;

Provide transportation support of electronic and other equipment for calibration at KSC, CCAS, and PAFB;

�3.1.3�Executive Order 12148, Section 2-101�O�08/82�Federal Emergency Management���3.1.3�Executive Order 12472�O�04/84�Telecommunications Emergency Preparedness���3.1.3�Executive Order 12656�O�11/88�Assignment of Emergency Preparedness Responsibilities���3.1.3�Federal Radiological Emergency Response Plan�J�05/96�Federal Radiological Emergency Response Plan (FRERP)���3.1.3�NPG 8715.1 (replaces NHB 1040.3)�J�08/96�NASA Emergency Preparedness Plan���3.2.1�AFI 32-7086�W�07/97�Hazardous Materials Management ���3.2.1�J-BOSC Tech Exhibit 7.0-001�W�01/98�NASA Supply Customer Support Matrix���3.2.1.2�NHB 4300.1�W��NASA Personal Property Disposal Manual���3.2.2�AFI 24-301 (T)�W�04/95�Vehicle Operations���3.2.2�45SW OPLAN 10-403�W�09/96�Installation Deployment Plan ���3.2.2�45SW OPLAN 28-31 (Being revised: will be OPLAN 10-404)�J�02/94�Base Support Plan ���3.2.2�IATA�O�97th ed.�International Airline Transportation Association���3.2.2�ICAO�O�96-98�International Civil Aviation Organization���3.2.2�IMDG�O�1996�International Maritime Dangerous Goods���3.2.2�J-BOSC Tech Exhibit 7.0-005�W�10/97�NASA Transportation Customer Support Matrix���3.2.2�SA 15A-1-13�W�10/95�437 MAW���3.2.2�SA 15A-1-16�W�04/97�Det 3 ASC���3.2.2�SA 15A-1-19�W�02/95�HQ AFROTC (Sr ROTC)���3.2.2�SA 15A-1-2�W�10/96�333 USAFRSQ���3.2.2�SA 15A-1-23�W�12/96�822 ASTS���3.2.2�SA 15A-1-26�W�07/95�301 RQS���3.2.2�SA 15A-1-32�J�03/92�ESC/OL-AT (JOINT STARS)���3.2.2�SA 15A-1-36�W�02/95�HQ AFROTC (Jr. ROTC)���3.2.2�SA 15A-1-7�W�08/95�114 CCS���3.2.2�SA 15A-1-9�J�08/92�AFTAC���3.2.2�SA 15B-1-1�W�05/96�MSCO���3.2.2�SA 15B-1-4�J�12/90�NOTU���3.2.2�SA 15B-1-5�W�03/95�CD, NSWC���
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